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COMMERCIAL STATEMENT 

This document is subject to any terms as per teamsoftware.com/legal. 
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OVERVIEW  

The Timegate Recruitment Pack has the facility to allow the electronic signing of any Reference Type configured for 

Completion within PDC.  

DOCUSIGN ACCOUNT SETUP 

An initial Account will need to be set up with DocuSign for PASS to be integrated to it.  

 

 

DOCUSIGN TEMPLATES 

Once set up, Templates are created within DocuSign which will have a PDC file with the text required within the document. 

Mail Merge Objects are dropped onto the PDF which will be replaced with the Signature, Name and Date of Signing.  

  

PASS ESignatures

Template: 
LOA PDF

Template: 
LOA PDF

PASS Reference 
Types

Reference: 
LOA
Reference: 
LOA

Assign

PASS Screening 
Types

Screening Type: BS7858
Reference Type: LOA 

PDC Application 
Form BS7858

Screening Type: BS7858
Reference Type: LOA

Signed Consent PDF 

DocuSign Certificate PDF
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ASSIGNING DOCUSIGN TEMPLATES TO PASS REFERENCES 

PASS is then configured with the Username, Password and Integration Key from DocuSign where all templates will be 

downloaded to the PASS eSignatures Library for assignment to a Reference Type. 
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DOCUSIGNING REFERENCES IN PDC 

This configuration information is then synchronised with PDC and when a DocuSign Reference is accessed, a new button will 

appear to allow the signing. It is recommended that the PDC Screening Text for the Authorisation is changed to give 

instructions on how to Sign the Document: 

The Applicant will review the PDF document then select the Sign Button to complete the process: 
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Enter their full name then select Adopt and Sign: 

PDC will show the signing is completed: 
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The LOA will have the signed PDF attached to it with a certificate from Docusign.  

 

 



TEAM Software develops market-leading solutions for companies with distributed workforces. TEAM has a focus on the cleaning 

and security industries helping the companies who serve these sectors manage and optimise their business; from front line 

service delivery to back office financial management. TEAM’s technology is designed to help improve productivity, employee 

engagement and profitability, and at the same time help control cost, risk and compliance. For more information, visit 

teamsoftware.com. 

  

  

 


